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WHAT IS PERSONAL PROPERTY TAX? 

For your convenience, the Treasurer’s 

office is open to accept tax payments 

during the lunch hour.  
 
              ** PLEASE NOTE **  
Tax payment receipts will only be sent 
upon request or if a self-addressed 
stamped envelope is included with 
payment. 
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THE ASSESSING OFFICE 
The Township Assessor is responsible for listing 

and keeping the records for all real and personal 

property within the Charter Township of Garfield.  

Each year the assessor is required by state law to 

individually place an assessment equal to 50% of 

true cash value on all property in the jurisdiction.  

An assessment roll is created from these assessments 

and is one of the factors in determining your property 

tax bill.  Local taxing jurisdictions determine the mil-

lage rates which determine the total amount of taxes to be collected. 

BUSINESS NEWS 

Personal property tax is an annual tax (billed in summer and winter installments) on the tangible 

(physical) assets of a business.  It consists of moveable items used in the operation of a business 

such as furniture, fixtures (like shelving, countertops or cabinets), machinery, office and computer 

equipment, sign boards, and anything else used in an attempt to produce a profit for the business.  

Business inventory and vehicles are not considered personal property and are not taxable as such.  

If you have questions regarding whether or not an item qualifies as personal property, you should 

contact the Assessor’s office. 

 

It is your responsibility as a business owner to notify the Township Assessor’s office when your 

business moves into or out of Garfield Township.  The Michigan Constitution provides for the 

assessment of all real and personal property not exempted by law.  The taxable value of your 

business personal property is determined when you file a Personal Property Statement.  Personal 

property statements are to be filed each year in the city or township where the property was lo-

cated on December 31st, also known as “tax day”.  The Township mails personal property state-

ments in December.  The business owner must complete and return the statement by February 

20th.  Under state law, these confidential statements are to be filed with the Assessor declaring all 

personal property.  If a personal property statement is not returned by the Feb. 20th deadline, the 

Assessor is required to estimate an assessed value.  Failure to file by Feb. 20th each year is a mis-

demeanor punishable by imprisonment up to six months and fines up to $1,000.   

 

Business owners should include total original installed costs for each item of personal property by 

the year of purchase.  If an item was purchased used, you must report the original cost of the 

item and the year it was originally purchased as new.  Do not report the cost you paid for the item 

as used.  You may have to contact the seller for original cost information.  Property will be valued 

at current market value or true cash value and then assessed at 50% of that amount. 

 

If you have gone out of business, you must fill that in on the statement .  Do not assume that 

because you are out of business that the Assessor will know or will not assess the property.  An 

assessment may be contested if you feel it is inaccurate.  If you disagree with your assessment, 

please protest to the March Board of Review.   

Assessing Dept. Staff (l. to r.) Hilary Alpers (clerk), 

Molly Whetstone (manager), Chris Smith (assessor) 

and Sue Muha (assessor) 



At present, there are over 10,000 tax bills that go out each tax 

season.  Of those, approximately 1,350 are personal property 

parcels.  Garfield Township has the highest density of com-

mercial/ personal property in northern Michigan.  The Treas-

urer is obligated by state tax law to perform due diligence in 

the collection of personal property taxes.  The non-payment 

of personal property taxes could result in seizure of the per-

sonal property or small claims court action.  If you have a 

dispute, pay the taxes and then pursue action to show why 

reimbursement should be made.  The Treasurer is authorized 

to seize and sell the personal property of a business if per-

sonal property taxes remain unpaid.  It is very important that 

you pay your personal property taxes on time to avoid late interest and penalty, and the possibility of 

further collection action costs like court fees or seizure collection costs.  It is your obligation to pay your 

tax bill on time.  You must notify the Township of any changes in your address or telephone numbers. 

 

Where does the personal property tax money go?    

When you receive your personal property tax bill, it will 

have an itemized list of what taxing authorities and how 

much are paid.  In Garfield Township, those taxing authori-

ties are:  Grand Traverse County, NMC, Traverse City Area 

Public Schools, State of Michigan, TBA ISD, Medical Care 

Facility, BATA, Traverse Area District Library, Recreational 

Authority, Commission on Aging, and Garfield Township.  

Personal property tax goes to the same taxing authorities as 

real property taxes.  The tax rate used to calculate the 

amount of tax is the non-homestead rate of mills. 
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IMPORTANT BUSINESS TAX 
DATES TO REMEMBER 

 
January 

Personal Property Statement 
Forms are mailed 

 
February 

The statement should be     
completed, signed and returned 
by Feb. 1st.  If the statement is 
not received by the Feb. 20th 
deadline, by law the assessor  

is required to estimate an  
assessed value. 

 
March 

A Notice of Assessment is 
mailed.  This notice indicates 

current year’s and previous years 
assessed values and dates & 

times of the Board of Review. 
 

July 
Summer tax bills are mailed. 
The tax is due by Sept. 14th.  

Late payments are assessed 1% 
interest monthly starting 9/15. 

 
December 

Winter tax bills are mailed.      
The tax is due by Feb. 14th.  

Late payments are assessed a 
3% penalty and 1% interest 

monthly as of  2/15. 

CHARTER TOWNSHIP OF GARFIELD WINTER  2009 

Where does the money go?  (Personal Property Taxes)

Bata 1%

Recreational Authority 1%

Commision on Aging 2%

Med-Care 2%

Library 3%

Township Fire Dept. 0%

Township 8%

College 9%

Traverse Bay ISD 9%

GT County 16%

State Education 19%

TC Public Schools 30%
Bata

Recreational Authority

Commision on Aging

Med-Care

Library

Township Fire Dept.

Township

College

Traverse Bay ISD

GT County

State Education

TC Public Schools

Make your Personal  
Property Tax Payments 

by credit card!   
 

Pay online at: 
www.officialpayments.com 

 
Or call: 

1-800-2PAY-TAX 
Charter Township of Garfield 

Jurisdiction Code:  7097 
 

Official Payments charges a 3% 
convenience fee for this service. 

Payment services provided by: 

HOLIDAY HOURS  
Township Offices will be closed 
for the observance of the     
following holidays:  
Christmas—Dec. 24 & 25, 2009  

New Year’s Day—Jan. 1, 2010 
Martin Luther King Day—
January 18, 2010 
Presidents Day—Feb. 15, 2010 

FROM THE TREASURER’S DEPARTMENT 

PERSONAL PROPERTY QUESTIONS & ANSWERS 
Do I report equipment that I am leasing?  Yes.  This equipment should be reported on Section J 

of the personal property statement.  Be sure to include the type of equipment, leasing company name 

and mailing address.  The leasing company may be responsible for payment of the personal property 

taxes on the leased equipment. 

Do I have to pay personal property taxes if I lease or rent the space my business occupies?  

Yes.  Personal property tax is on the movable (tangible) assets of the business, not the structure      

or building itself.  Therefore, the owner of the business, not the owner of the building, is assessed 

personal property tax. 

Do I have to pay personal property taxes if I operate my business out of my home?   Yes.  

Regardless of where the business is located, if a business is situated within Garfield Township, it is 

subject to a personal property tax. 

What if I go out of business or move out of Garfield Township during the year?  Personal 

property taxes are due if your business was operational in the Township on the last day of the previ-

ous year, also known as “tax day”.  This means if you are in business on 12/31/2009, then you will 

owe personal property taxes for all of the 2010 tax year (summer and winter 2010).  If you close be-

fore 12/31/09, then you will owe the summer and winter 2009 taxes, but not 2010.  However, you 

will need to notify the Township Assessor’s office that your business is gone. 

What if I notice that I made an error on my statement after it’s filed?  There is a Board of Re-

view that meets in July and December to correct “clerical errors and mutual mistakes of fact” that are 

discovered by the taxpayer or assessor after the April confirmation of the roll.  This process only 

applies to those taxpayers who filed statements by the Feb. 20th deadline. 

What if I buy or sell business assets (personal property) during the tax year?  Any additions or 

deletions of business personal property would be reported on the next tax year’s personal property 

statement.  It’s important to remember that any time you purchase used business equipment, make 

sure that you check with the city or township where the seller’s business was located to verify that 

there are no personal property taxes owing from the previous owner.  The tax lien follows the prop-

erty, even if it is sold.  Therefore, if you purchase equipment that has unpaid taxes, you will be re-

quired to pay the taxes or risk having the property seized and sold at auction to pay the taxes.   

Treasurer’s Dept. Staff (l. to r.) Hilary Alpers 

(Treasurer’s Assistant), Jeane Blood (Treasurer)  

and Therese O’Brien (Deputy Treasurer) 


